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1. O0mme moJ10KeHNA

1.1. ITonoxxenue 00 3IEKTPOHHOM JIOKYMEHTOO00OpPOTE Pa3paboTaHO B COOTBETCTBHU C
tpeboBanusimu D@3 «O0 wmHDpopManuy, HWHOOPMAIIMOHHBIX TEXHOJOTHSIX W  3alluTe
uHpopmanuny, O3 «O nepcoHanbHBIX AaHHBIXY», O3 «O0 31eKTpOHHON NHU(POBOI MOATHCHY,
«O0 opraHu3anuu J0KyMEHT0000pOTa MOCPEICTBOM DIIEKTPOHHOM ITOYTHD».

1.2. TlomoxxeHue 00 SJIEKTPOHHOM JIOKYMEHTOOOOpPOTE YyCTAaHABIMBACT EIUHBIC
TpeOOBaHUS K OpraHM3aluu padoThl C JOKYMEHTaMH, IOJy4aeMbIMH U OTHPABISIEMBIMU C
HOMOILBIO 3JIEKTPOHHOH IOYTHI.

1.3. Hdnsa ueneit Hactosimero IlonoxeHus ycTaHaBIMBAIOTCS CIENyHOIIME TEPMHUHBI U
OTIpeIeNIEHUs:

OnektponHass mourta (OII) — cucrema, MO3BOJAONMIAS TOJIB30BATEISIM  OTIIPABIISATH
COOO0ILIEHNUS Yepe3 MOJIEM UJIM CETEBOE COEAMHEHNE C OJJHOTO KOMITbIOTEpA Ha JPYToOH.

JlokyMeHTHpOBaHHAs WHpOpManus (JOKYMEHT) — 3a)UKCHpOBAaHHAs HAa MaTepUAIBHOM
HocuTelne nH(opMaIHsl ¢ PEKBH3UTAMH, TIO3BOJISIONINMH €€ HACHTU()UITUPOBATS.

OnexTpoHHBI JoKkymMeHTooOopoT (B0) — opraHu3zallMOHHO M MPOTPaMMHO —
TEXHUYECKU YIOpsioueHHass MH(OpMaIMOHHas cucTeMa, oOecredyuBaromas mpoiecc ooMeHa,
coopa, 0OpabOTKM, HAKOIUICHMs M XpaHEHUs HWHGPOpPMALMU IOCPEACTBOM 3JIEKTPOHHBIX
JIOKYMEHTOB.

OnekTpoHHBIN H0KyMeHT (DJl) — MOKYMEHT, CO3[aHHBI TPH TOMOIIU SJIECKTPOHHBIX
anmapaTHO-TEXHUYECKUX M MPOTPAMMHBIX CPENICTB, (PUKCHpPYEeMbId B U(PPOBOM KoJe B Gopme
UICHTUPHUIUPYEMOTO MO COJEPKATEIBHOH YacTH WMEHOBAaHHOTO (hailia, ITOCTYNHBIA IS
nocieayromei 00paboTKy, MCIOIb30BAHUS, BOCIPOU3BEACHUS (OTOOpAKEHHUSI) U BU3YaJIbHOTO
BOCIIPHATHS, a TAKXKe JUI epeiadl U NOJIY4YeHHUs 10 TeIeKOMMYHHUKAIIMOHHBIM KaHajlaM CBS3H.

[TakeT 371€KTPOHHBIX TOKYMEHTOB (MaKkeT) — oauH uiu 6omnee D1,

OnexktpoHHoe cooOuienne (OC) — JOrMYecKH LEJIOCTHAs COBOKYIHOCTh JIaHHBIX,
UMEIOIUX CMBICI I YYaCTHUKOB HMH()OPMAIMOHHOIO B3aWMOJICHCTBUSA, 3aKOAMPOBAHHAS
CIOCO0OM, TO3BOJIIONIUM 00€CHeunTh €€ 00pabdOTKy CPEICTBAMU BBIYUCIUTEILHOW TEXHUKH,
nepeaayy 1O TEJICKOMMYHHMKAIIMOHHBIM KaHalaM CBS3M M XpaHCHHWE HAa MAIIMHOYHTAEMBIX
HOCHUTENSX WH(POPMAIIHH.

Y4YacTHHUK — y4pexJIeHUs: 00pa3oBaHUs CUCTEMbI 0Opa3oBaHus Bonrorpaackoit obnactu
Y4YacCTBYIOLIHME B 3JIEKTPOHHOM JIOKYyMEHTO00O0pOTE.

OTnpaBUTENb NEKTPOHHOIO JOKYMEHTA (OTIPABUTENb)- (PU3HMUECKOE WIN FOPUIUUECKOE
JIMI1I0, KOTOPOE HAIIPABIISET IEKTPOHHBIN TOKYMEHT.

ITonmy4arenb 3JIEKTPOHHOI'O JOKYMEHTa (Iojy4areib) — (pu3nueckoe UM IOpHUIUYECcKOe
JIMII0, KOTOPOMY OTIIPABJICH JICKTPOHHBIA JJOKYMEHT.

JlocTaBKa 3JIEKTPOHHOTO JOKyMEHTa (J0CTaBKa) — (PU3MUECKUH MPOIEcC NMepeMeneHHs
AJIEKTPOHHOI'O JOKYMEHTA OT OTIIPaBUTENS K [TOJIy4aTeNto.

1.4. B mnacrosimem Ilonmoxkenun B kadectBe O] paccMarpuBarOTCs 3JIEKTPOHHBIE
CI1y’KeOHO-MH()OPMAIIMOHHBIE TOKYMEHTHI.

1.5. TlonoxeHue pacHpoCTpaHseTCs Ha OpraHU3alui0 paboThl C JTOKYMEHTaMH,
HepeaaBaeMbIMU M MOJy4aeMbIMH € TIOMOLIbIO 3JEKTPOHHOM MOYTHI, BKJOYas UX MOJATOTOBKY,

PErucTpaiurro, yucT, OTIIPAaBKy U IMOJTYYCHUC.



1.6. TpeboBanus, ycranaBnuBaeMble [lonokennem, o0s3aTenbHbl A BceX PaOOTHHUKOB
yu4eOHOTO yUpeKICHUS.

1.7. OTBETCTBEHHOCTH 3a OPTaHU3AIMIO U COCTOSHUE JOKYMEHTAIMOHHOTO 00eCIIeYeHuUs
MIOCPEJICTBOM  JIGKTPOHHOW TMMOYTH, B 00pa30BATENbHOM YUPEXKICHHUH BO3JIaraeTcs Ha
OTBETCTBEHHOE JIMIIO, YTBEP)KIAEMOE IMPUKA30M 10 00pa30BaTEIBHOMY YUPEKICHHIO:

-IOJIEpKKa B pabOTOCIIOCOOHOM COCTOSHUM TEXHHYECKOTO ¥ MPOTPaMMHOTO
obecrneueHrs OTBEYAIOIIEro 3a (PYHKIIMOHUPOBAHHE JIEKTPOHHOM 1mouThl B OV

-cobumoenue rpaduka paboThl C IEKTPOHHOM MOYTOMH;

-pyueM, KOHTPOJIb YUTAEMOCTH U JOCTOBEPHOCTH pacrnedarka (ecid HeT JIpyrux
BO3MOXXHOCTEH O3HAKOMJICHHUSI C DSJEKTPOHHBIM BapUAaHTOM TEKCTa), Y4e€T M paclpeleieHHe
NOCTYNAIOMIMX JOKYMEHTOB; IOATOTOBKAa M OTNpaBKa HMH(OpMalUMKU B aApec OpraHU3alUH,
IpUCIaBLIEH JTOKYMEHT, O J1aTe MPUEMKHU JOKYMEHTAa U JaTe JIOBEACHUS /10 JOJKHOCTHOTO JIMIIA
(mepenayu B ACIONPOU3BOACTBO);

-repeaaya JOKYMEHTOB Ha PACCMOTPEHUE PYKOBOJIUTENIO (B JI€IOIPOU3BOJICTBO);

-y4eT W PETUCTpalusi OTIPABIAEMbIX U3 YUPEKIEHUS OOpa30BaHUS JOKYMEHTOB,
pOBEpKa MPAaBUILHOCTH UX O(OPMIICHHUS U OpraHU3aIus X OTIPABKH;

-KOHTPOJIb MOJTy4YeHHs UH(OPMALIUU aipecaToM, OpraHu3alus B cliydyae HEOOXOAUMOCTH
MOBTOPHOW OTIPaBKH JOKYMEHTA;

-BE/ICHUE KypHaJla ydyeTa IOCTYHAlOIIMX W OTHIPABISEMBIX IO 3JIEKTPOHHOW Io4Te
JIOKYMEHTOB;

- OTIEPaTHBHOE PEIICHHE BOIIPOCOB 10 padOTe FIEKTPOHHOM MOYTHI

1.8. PykoBomuTens 0Opa3oBaTENbHOTO YUPEKACHUS MOXKET yTBEP)KIATh COOCTBEHHBIN
MOPSAIOK pabOThI ¢ JOKYMEHTaMU, HE TPOTUBOpeyalnii TpedoBanusim [lonoxeHus

1.9. Hacrosimee IlomokeHue He peryiupyrOT BOMNPOCH OOMEHa 3JIEKTPOHHBIMU
COOOILIEHUSIMHU HE SIBISIFOIIUMHUCS IEKTPOHHBIMU JTOKYMEHTAMH.

1.10. W3menenus u nomoiHenusi B Hactosmue [lonoxenue u IlpunoxeHus xk Hemy,
JIOBOJATCSL 1O CBEACHMSI YYACTHUKOB IIOCPEICTBOM HAIlpaBJIEHUs YBEJIOMIIEHUS B (opme
AJIEKTPOHHOI'O JJOKYMEHTAa WM MHBIM CIOCOOOM, 00ecreunBarolMM MOATBEPKICHUE BPYUYECHHUS
JIOKYMEHTa I0JIy4aTeito, He MO37Hee YyeM 3a 5 pabouux JHEH 10 AaThl BCTYIJICHUS B CHUIY
JAHHBIX U3MEHEHUN U JOIIOJHEHUM.

1.11. Paccbuika  SIEKTPOHHBIX  JOKYMEHTOB  OCYIIECTBISETCS MO  ajpecy,
npenocrasisiemomy OVY.

I1. YcioBusi 1onycka y4acTHMKA K ocyuiecTBiaeHuio 10

2.1. Y4acTHUK JOMYCKaeTCsl K OCYIIECTBICHHUIO JOKYMEHTOOOOPOTa MOCIE BHIOTHEHHS
BCEH COBOKYITHOCTH CJIEYIOIIUX JIEUCTBUM:

2.1.1. YcraHOBKM HEOOXOJMMBIX AallapaTHBIX CPEACTB KIMEHTCKOTO IMPOrPaMMHOTO
UUH(POPMAIIMOHHOTO 00ECTICYCHHUS.

2.1.2. Opranuzanuu sIIydKa SJIEKTPOHHOW MOYTH Ha pabodyeM MecTe Moiydaress C
MPEIOCTABICHHBIM 3JIEKTPOHHBIM aJPECOM U aJpecaMu OUYTOBBIX CEPBEPOB.

2.1.3. CornacoBanusi MEXIy Y4YacTHMKaMH TMEpPEYHs JIOKYMEHTOB, MEPeNaBaeMbIX IO
TEJIEeKOMMYHUKAIMOHHBIM KaHalaM CBSI3U B 3JIEKTPOHHOM BUJIE.

II1. Opranu3anus 3JeKTPOHHOT0 TOKYMEHT0000poTa



3.1. [Topsimok opraHu3aIiiy 3JIEKTPOHHOTO TOKYMEHTO000pOTa:

3.1.1. DneKTpOHHBIN JOKYMEHTOOOOPOT BKIIIOUAET B CEOSI:

-opMHpOBaHUE IEKTPOHHOTO TOKYMEHTA;

-OTIIPaBKy U JOCTABKY JIEKTPOHHOI'O JOKYMEHTA;

-IPOBEPKY IEKTPOHHOTO JOKYMEHTA;

-IIOJATBEPKICHHUE MOIYYEHUSI SJIEKTPOHHOTO JOKYMEHTA;

-y4eT 3JEKTPOHHBIX JOKYMEHTOB (PETUCTPALIMIO BXOAAIIUX U UCXOISIIUX 3JIEKTPOHHBIX
JIOKYMEHTOB);

-XpaHEHHE ANEKTPOHHBIX IOKYMEHTOB (BEICHHUE apXUBOB AJIEKTPOHHBIX JOKYMEHTOB).

3.1.2. ®opmupoBaHue SJIEKTPOHHOTO JAOKYMEHTa OCYIIECTBISIETCS B CIEIYIOIIEM
HOpsIKE:

- (hopMupoOBaHKE IEKTPOHHOTO JOKYMEHTA B BHJIE IMEHOBAHHOTO (haiina;

- TMOANHUCAaHHE CPOPMHPOBAHHOTO 3IEKTPOHHOTO IOKYMEHTAa B BHAEC WMEHOBAHHOTO
daiina;

3.1.3. CcopmupoBaHHBIN AIEKTPOHHBIN JOKYMEHT UMEET IOPUIUYECKYIO CUY U BIEYET
OPEeIyCMOTPEHHbIE JJI JAaHHOTO JOKYMEHTa IIPaBOBBIE TIOCIEACTBHUS B Cily4dae €ro
Ha/Iexaniero opopmIIeHUs B COOTBETCTBUU ¢ HacTos UM [lonoxxeHuem.

3.1.4. C nuenbto yMeHbLIEHHS OOBEMOB IiepenaBaeMoil  MHOpMAIUU  MpU
TPaHCIIOPTUPOBKE 3JIEKTPOHHBIX JOKYMEHTOB MOT'YT MCIOJb30BaThCS CIELMAIbHBIE aITOPUTMBI
CKaTusl HH)OPMAITHH.

3.1.5. Bce 1opumuueckue AeicTBUS, OQOpMIsieMble TOCPEICTBOM  3JIEKTPOHHBIX
JIOKYMEHTOB B COOTBETCTBUM C Hactosumm llojokeHuem, NpU3HAIOTCS COBEPLIEHHBIMHU B
NUCbMEHHOW ¢opMe M HE MOTYT OBITH OCIOpPEHBI TOJIBKO Ha TOM OCHOBAaHUU YTO OHHU
COBEpIICHBI B AJIGKTPOHHOM BHUJIE.

3.1.6. Ilocne momydeHUs SJEKTPOHHOTO JIOKyMEHTa IMOJy4arenb o0s3aH HampaBUTh
OTIIPABUTEIIO TAKOTO JOKYMEHTA MOATBEPKIACHHE O MOTYYSHHH SJIEKTPOHHOTO JTOKYMEHTA.

IV. Opranusanus paéoTsl ¢ NOCTyNnamwieil KoppecnoHaeHuuen

4.1. Crioco0bl 1OCTaBKH KOPPECTIOHICHITIH

4.1.1. JloctaBKka KOpPPECIOHICHIIMA B YUYPEXKJCHUE OOpa30BaHHSA OCYIIECTBIISACTCS IO
ANEKTPOHHOM MOYTE

4.2. Ilpuem n 06paboTKa KOPPECIIOHACHIIUN

4.2.1. KoppecnonneHuusi, MOCTymamomas B 00pa3oBaTelbHOE YUYPEKICHHE IO
JNIEKTPOHHOW  TOYTEe, TMPEABAPUTEIBHO MPOXOAUT Yepe3 aHTUBUPYCHYIO  MPOBEPKY,
pacrieyaThiBaeTCs (€ciu HET APYTMX BO3MOXKHOCTEH O3HAKOMJICHHSI C AJIEKTPOHHBIM BapUaHTOM
TEKCTa), MPOXOIUT MEPBUYHYIO0 00paOOTKY pacrpeieieHne PerucTpanuio.

4.2.2. B mporecce nmepBOHAYAILHOW 00pabOTKH MOCTYMAromeil KOPPECIOHCHIINN BCe
JIOKYMEHTBI IIPOBEPSAIOTCSA HAa HAJIMYUE BUPYCOB IIPOBEPSAETCS UX YUTAEMOCTb U MOJIHOTA.

4.2.3. DIeKTpOHHOE COOOIIEHHE CUUTACTCS MOCTYMUBIIMM TMOCIE IPOBEPKU
MOJJTMHHOCTUHU BO3MOXKHOCTHU €r0 BOCTIPOU3BEICHHUS.

4.2.4. TlpueM KOppECTOHACHIIMU (YTEHUE MOUTHI OCYIIECTBISETCS HE PEXKe JBYX pa3 B

JIEHb.



4.2.5. ObpaboTka KOPPECHOHJICHIIMU IMPOU3BOAUTCS B JIeHb €€ IOCTYIUIGHUS WM B
HepBbIi pabounii 1eHb PU NOCTYIIJICHUH B Hepabouue JHU.

4.2.6. Tlopsimok mpuema CpOYHOM KOPPECMOHACHIIMU B Hepaboyee BpeMsi BBIXOJHBIE U
Npa3IHUYHBIC THUA YCTAaHABIUBACTCS JUPEKTOPOM 00pa30BaTEIHHOTO YUPEKICHHSL.

4.3. Peructpaiusi JOKYMEHTOB U Ilepeaada ux B JAEIONPou3BoACTBO OY

4.3.1.Bce noctynuBIINE AOKYMEHTBl PETUCTPUPYIOTCS B XKypHaJle y4deTa MOCTYIHUBIIEH
10 IEKTPOHHON IIOYTE KOPPECIIOHACHIIHH.

4.3.2. Peructpanusi JOKYMEHTOB IIPOM3BOJUTCS B JACHb MX IOCTYIUIEHHs WU B IIEPBBIN
pabounii 1eHb pU NOCTYIJICHUU B Hepabouue JTHU.

4.3.3. Ilocie perucrpanuu B XXypHaJle y4eTa IOJIY4YCHHbIE JOKYMEHTBI IEPEJaroTCs B
JIeTTOTIPOU3BOACTBO 00Pa30BaTENBFHOTO YUPEKACHUS € 00s3aTENbHOW OTMETKOW B IKypHAje
yuera.

4.4. IloaTBEepKAEHHUE O MOIYYEHUH 3JIEKTPOHHOIO JOKYMEHTa

4.4.1. Ilpu nony4eHUH 3JEKTPOHHOTO JOKYMEHTA MOJIydaTelb HApaBisieT OTIIPABUTEIIO
TAaKOro JOKYMEHTa IOATBEP)KIEHHUE O IOJY4YEHHMH 3JIEKTPOHHOro nokymeHta llonTBepkacHue
HarpasJsercs B popMe 3JeKTPOHHOTO COOOILEHUS.

4.4.2. B nonrBepKIeHUM JOJDKHBI OBITh YKa3aHbl YHUKAJIbHBIA BXOJAIIMN HOMEp
3JIEKTPOHHOTO JJOKYMEHTA, /1aTa ¥ BpeMs IIOJIy4EHHUs MIEKTPOHHOIO JOKYMEHTA.

V. Opranusanusi OTHpaBKHU J0KYMEHTOB

5.1. [loarotoBka TOKyMEHTOB K OTIIPABKE.

5.1.1. K poxkymeHTaM, OTHpPaBISEMBIM [0 3JEKTPOHHOW IIOYTE, MPEIbABIAIOTCS
clleytolIne TpeOOBaHUsA: -JOKYMEHThI TOTOBSTCS C IOMOIIbIO TEKCTOBOro penakropa Word mnu
tabauuHoro penaktopa Excel ¢ ucnonszoBanueMm mpudra Times New Roman v He IOIKHBI
coJepkaTh IpadUuecKux H300paKeHUll; B BEpPXHEM IPaBOM YINy JOJDKHO OBITH yKa3aHO
«Ilepenano 1o 3JIEKTPOHHOM ITOUYTE»; -JOKYMEHT MOAINUCHIBAECTCS TUPEKTOPOM, 3aMECTUTENSIMU
JMpEKTopa U nepes OTHPaBKOM 3aBepsieTcss paOOTHUKOM, OTBETCTBEHHBIM 3a D/10; -10KyMeHT
COJICP’KUT YYETHYIO HH(POPMALIMIO O PETUCTPALIUU B AEIONPOU3BOJICTBE.

5.1.2. UcnonHurenb, MOArOTOBUBIIMUNA JTOKYMEHT, MPEACTABIAET €ro B OyMa)KHOM U
AIIEKTPOHHOM BHJIE M CITUCOK PACCHIIKM OTBETCTBEHHOMY 32 paboTy C JIEKTPOHHON TOYTOMA.

5.1.3. DnexkTpoHHOE COOOIIEHHWE OT MUMEHH O0pa30BaTEIbHOTO YUPESKIACHUS JIOJIKHO
ObITh MOJTBEPXKJIEHO, B CilIy4ae HEOOXOIMMOCTH, HOJNMCAHHBIM OPHUTMHAJIOM JIOKYMEHTa,
KOTOPBII HAXOAUTCS B JICJIONPOU3BOJICTBE 00PA30BATEIILHOTO YUPEKACHUS.

5.1.4. Ilpu ornopaBke JOKYMEHTOB IIPEIBApPUTEIBHO IPOU3BOAUTCSA IPOBEPKA HX
JIOCTOBEPHOCTH U yUeT B )KypHaJIe OTIIPABJISIEMOM I10 JIEKTPOHHON IIOYTE KOPPECTIOHACHIIUH.

5.2. OTnpaBka JOKYMEHTOB IO 3JIEKTPOHHOM MOYTE

5.2.1. JIOKyMeHTBHI, oJIe)KaIIue OTIPaBKe MO JIEKTPOHHOH 1mourte, 00padaThiBalOTCs U
OTIPABJISIIOTCS. B JIEHb WX IOCTYIUIEHUS JUOO, KaK HUCKJIIOYEHHE, HE I03[HEE CIIEAYIOILEro
pabouero JHs.

5.2.2. [lochbulka WM 3aMEHa paA30CJIaHHOTO paHee IOKYMEHTa OCYLIECTBIIAETCSA IIO
YKa3aHHUIO JIU1LA, TOANNCABLIETO TOKYMEHT.

5.2.3. 3anpemaercs nepenaBarb 3JEKTPOHHOM IOYTON JOKYMEHTBHI ¢ MOMETKOM «Jliis

CITy’)K€OHOTO TIOJTb30BaHUS.



5.2.4. B ogHOM 3J€KTPOHHOM COOOILEHHH KaK MPaBWIO MEPEChUIAeTCs OAUH JOKYMEHT.
B ciydae ecnu HeoOXoauMoO mepeciiaTh HECKOJIbKO JTOKYMEHTOB, OHU IOJUIeXkKaT 00s3aTeIbHON
yrnakoBke B apxuBax RAR wmm ZIP. Jlokyment, oobemom OGonee 100 xbaiit apxuBupyetcs.
ApPXUBBI HE TOJDKHBI OBITH CAMOPACTIAKOBBIBAIOIIIUMHCS.

5.2.5. Ilepen oTIpaBKOM TOKYMEHTA 110 AJIEKTPOHHON MOYTE HEOOXOTUMO MTPOBEPUTH €ro
Ha HAJIMYME BUPYCOB.

5.3. IlepeueHb JOKYMEHTOB, OTIPABIISEMBIX 110 MIEKTPOHHON IIOYTE

5.3.1. C noMowmpl0 3JIEKTPOHHOM IIOYTHl OCYILIECTBIISIETCA OIEpaTHBHAs Iepefada
UHPOpPMALMU B BHJE: - NMPHUKA30B U PACHOPSDKEHUH; - yKa3aHMH M MHCEM; - 3JIEKTPOHHBIX
COOOLIEHUH; -TeerpaMm U Tesle(hOHOTPaMM.

VI. XpaHeHue 3JIeKTPOHHBIX JOKYMEHTOB

6.1. Bce »2IeKTpOHHBIE JOKYMEHTBl JIOJDKHBI XPaHUTbCS B TEUEHUE CPOKOB,
IPEIyCMOTPEHHBIX BHYTPEHHHMH JOKYMEHTaMH YUYacTHUKA. OJEKTPOHHBIE JOKYMEHTBI
JIOJIKHBI XPAHUTBCS B 3JIEKTPOHHBIX apXUBaxX.

6.2. DNIEeKTPOHHbIE JOKYMEHTHI TOJDKHBI XpaHUTbCA B TOM ke (hopMaTe, B KOTOPOM OHHU
ObuIM chOPMUPOBaAHBI, OTIPABIIEHBI MM MOJSy4eHbl. CpOK XpaHEHHUs 3JIEKTPOHHBIX JOKYMEHTOB
HE MOKET ObITh MEHEE ISTH JIeT.

6.3. XpaHeHHME ODJIEKTPOHHBIX JOKYMEHTOB JIOJDKHO CONPOBOXKIATHCS XPAHEHHUEM
COOTBETCTBYIOIIETO MPOTPAMMHOIO OOECIIeYeHHs, 00ECIIEYMBAIOIIETO BO3MOXHOCTh PabOTHI €
AJIEKTPOHHBIMU JKypHaJaMH U JOKYMEHTaMHU.

6.4. OO0s3aHHOCTH XPAHEHHS SJICKTPOHHBIX JOKYMEHTOB BO3JIATalOTCSl HAa YUYaCTHUKOB
SJ10.

6.5. /11 BBINOJHEHUS TEKYLUIMX paOOT MO BEACHUIO 3JEKTPOHHBIX apXMBOB YYaCTHUKU
O/10 Ha3Ha4arOT OTBETCTBEHHOE JIULIO.

6.6. DIIEKTPOHHBIE APXMBBI MOAJIEXKAT 3AIIUTE OT HECAHKLIMOHMPOBAHHOIO JOCTYyINa HE
IPeJHAMEPEHHOr0 YHUUYTOXEHUS U (MIIN) UCKAKEHMUS.

VII. OpuruHaJsl 3JIEKTPOHHOI'0 JOKYMEHTAa

7.1. DNEKTPOHHBIA TOKYMEHT MOXKET MMETh HEOIPAaHUYEHHOE KOJIMYECTBO OPUTMHAJIOB.
Jia co3naHus JOMOJHUTEIBHOIO 3K3EMIUISIpAa AJIEKTPOHHOIO JIOKYMEHTa OCYILIECTBIISIETCS
BOCIPOM3BOJICTBO COJIEPKAHUS JOKYMEHTA.

7.2. Bce opuruHaisl 3J€KTPOHHOIO JTOKYMEHTA, WIEHTUYHBIE OUH IPYrOMY, SIBISIOTCS
OpUTMHAJIAMU U UMEIOT OJIMHAKOBYIO IOPUANYECKYIO CUILY.

VIII. Konuu 3JIeKTPOHHOT0 JOKYMEHTAa

8.1. Konuu 371eKTpOHHOTO TOKyMEHTa CO3/Ial0TCsl Ha OyMa)KHOM HOCHTENE U 3aBEpPSIOTCS
COOCTBEHHOPYYHOM MOJINMUCBHIO JIMLA, SBJSIOLIEIOCS OTHPABUTEIEM WM IOJydyaTelleM
AJIEKTPOHHOI'O JOKYMEHTA.

8.2. Konmm 5JeKTpPOHHOTO IOKyMEHTa Ha OyMa)KHOM HOCHTENE JIOJDKHBI COAEPKaTh
YKa3aHHA Ha TO, YTO OHU SIBJISIIOTCS KOIMSIMHM COOTBETCTBYIOLIETO 3JIEKTPOHHOTO TIOKYMEHTA.

IX. Obecnieuenne nHPOPMALMOHHOH 0€30IIACHOCTH 3JIEKTPOHHBIX JOKYMEHTOB

9.1. CoOGnronenue TpeboBaHUN HH(POPMALIMOHHON O€30MACHOCTU MpPH OpPraHU3aALUU
JIEKTPOHHOIO  JIOKyMEHT0000poTa o0ecrneuuBaeT: -KOH()UICHLIHAIBHOCTh HH(pOpPMaLUU

(ToMy4HTh AOCTYN K WH(POPMAIUU MOXET TOJIBKO ONPEACIICHHBIA KPYT JIUI]; -I[ETOCTHOCTh



nepenaBaeMoil MHQpopMaIUu (rapaHTUPOBAHME, YTO JAHHBIE IMEpeNaloTcs 0e3 HCKaXKEeHHH U
UCKJIIOYAaeTCd  BO3MOXHOCTh MOJAMEHbI HMH(OpMAIMH); - ayTeHTU(UKAIHIO (xorma
nepeaaBaeMyr0 MHPOPMALHMI0 MOXKET MOJYYUTh TOJIBKO TO JIUIO, KOMY OHA IMpeaHa3HaueHa, a
OTIIPaBUTEJIEM SIBJISIETCSI HUMEHHO TOT, OT Yb€TO UMEHU OHA OTIIPABJICHA).

9.2. TpebGoBanusi Mo WHPOPMAITMOHHOW OE30MMACHOCTH NPU OPTaHU3ALUHU HIIEKTPOHHOTO
JIOKYMEHTOO00pOTa pPEaIU3yIoTCsl IOCPEACTBOM IPUMEHEHHUS NPOrPaMMHO -TEXHUYECKUX
CPEICTB ¥ OPraHU3alUOHHBIX MEp.

9.2.1. K nporpaMMHO -T€XHUYECKUM CPEJCTBAM OTHOCSTCS:

-IpOTPaMMHBIE  CPEJICTBA,  CHEHUAIBHO  pa3pa0OTaHHbIE AN OCYIIECTBIICHUS
3IEKTPOHHOTO JJOKYMEHTO000pOTa;

- cHUCTeMa mapoJiell M MIACHTU(UKATOPOB Ui OTPAHUYEHUS JIOCTYIA IOJIb30BATENCH U
aIMUHUCTPATOPOB K TEXHUYECKUM W MPOTPaAaMMHBIM CPEJICTBAM CHCTEMBI 3JIEKTPOHHOTO
JTIOKYMEHTOO00pOTa;

-IpOrpaMMHO-aNapaTHbIe CPEJICTBA 3aIIMTHl OT HECAHKIIMOHUPOBAHHOIO JOCTYyIIa,
CpEeICTBA 3alIUTHI OT IPOrPAMMHBIX BUPYCOB.

9.2.2. K opranu3aiimoOHHbIM ME€paM OTHOCSITCS

-pa3MeleHre TEXHUYECKUX CPEICTB B IOMEUICHHUSIX ¢ KOHTPOJIUPYEMBIM TOCTYIIOM;

-aIMUHUCTPATHUBHBIE OTPAaHUYCHUSI TOCTYNA K 3TUM CPEJICTBAM;

-IOyCK K OCYUIECTBJIEHHIO JOKYMEHTOOOOpOTa TOJBKO ONPEIEIECHHBIX JIMIL,
HOJJIEpKaHUE NPOrPaMMHO -TEXHUYECKUX CPEJCTB B UCIIPABHOM COCTOSIHUM;

-pe3epBUPOBAHNE IPOIPAMMHO - TEXHUYECKUX CPE/ICTB;

-00y4ueHHe MepcoHana;

- 3alIUTa TEXHUYECKHX CPEACTB OT MOBPEXKIAIOIIUX BHEIIHUX BO3JACHCTBHUIl (TOXKap
BO3/ICIICTBHE BOJBI U T.II).

X. 3akiI0unTeNbHbIE MOJI0KEHUS

10.1. Cpok neicTBUS MOJIOKEHUSI HE OTPAHUYEH.

10.2. IIpu u3MeHEHNHU 3aKOHOAATEIbCTBA B aKT BHOCATCS MU3MEHEHHSI B YCTAHOBJICHHOM

3aKOHOM IOPAOKE.



